
2026 THE NEW METHOD FOR
ORDERING GSA APPROVED

SECURITY CONTAINERS
FOR BOTH

    U.S. GOVERNMENT  /   DEFENSE CONTRACTORS



Procurement Requirements

1. Must have requirement to
store classified material and
ensure contract authorizes
storage. (DD 254 or
equivalent)

3. Must have Activity Address
Code, DoDAAC or GSA
Account Code with
contracting officersô
authorization

4. Must be able to pay
(AAC/DoDAAC, MIPR,
VCSS/pay.gov)

5. Order Security Equipment
offline

1.    Must have Activity Address
Code, DoDAAC or GSA Account
Code Must be able to pay (GPC,
AAC/DoDAAC, MIPR, pay.gov)

2.    Order Security Equipment
online (Military) thru
GSAAdvantage or Global Supply
(MilStrip)

U.S. GOVERNMENT  /   DEFENSE CONTRACTORS
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Procurement Process
U.S. GOVERNMENT  /   DEFENSE CONTRACTORS
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Step 1: Requirement and
Authorization

Å Must have requirement to store classified material and ensure
contract authorizes storage. (DD 254 or equivalent)

Å Work with your Contracting Officer to insert the appropriate
clauses allowing use of Government sources of supply if not
already included. (Contract Clause 252.251-7000 ORDERING
FROM GOVERNMENT SUPPLY SOURCES (NOV 2004)
and/or FAR 52.251-1 Government Supply Sources (APR
2012))

If you already have a requirement and a contract which authorizes storage,
please skip to Step 2 (page 4)
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Step 2: Activity Address Code,
DoDAAC, eDoDAAD

Å Must have Activity Address Code, DoDAAC or GSA
Account Code with contracting officersô authorization ï to
obtain this number please work with your government
contracting officer*.

If you already have an Activity Address Code, DoDAAC or eDoDAAD, please
skip to step 3 (page 7)

When working with contracting officer, they will use the Policy outlined in FAR Part 51
which gives the authority to purchase from GSA.
 51.102 Authorization to use Government Supply Sources
 (b) Gives authorization to subcontractors to use DoDAAC through Contractor
 (e) Is the paragraph where contracting officer gives Contractor either the Activity
       Address Code (AAC) or DoDAAC and tells them to use either a FEDSTRIP or
       MILSTRIP

CƻǊ ȅƻǳǊ ǊŜŦŜǊŜƴŎŜ C!w рмπмлм ς ¦ǎŜ ƻŦ DƻǾŜǊƴƳŜƴǘ {ǳǇǇƭȅ {ƻǳǊŎŜǎ
by Contractors (condensed) is at end of handout.
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* Working with your Contracting
Officer to get DoDAAC

It is the Contracting Officer that will obtain the Activity Address Code (for FEDSTRIP) or
DoDAAC (for MILSTRIP) for the Defense Contractor.  To obtain this code they may use
either
 1.  For Existing DoDAAC ς ¦ǎŜ CƻǊƳ tDL нрмΦмлн όŦƻǳƴŘ ŀǘ ŜƴŘ ƻŦ ƘŀƴŘƻǳǘύ
 2.  For NEW 5ƻ5!!/Ωǎ  - Standard DoDAAD Entry Form (3/15/2021)
https://www.dla.mil/Portals/104/Documents/DLMS/Committees/DoDAAD/DoDAAD_En
try_Form.pdf  (at end of hand out) and instructions, located on the DLA website
(https://www.dla.mil/Defense-Data-Standards/Committees/DODAAD/) , must be used
and submitted by the government contracting officer.

If government Contracting Officer is having problems with these forms, they are to
[ƻŎŀǘŜ ǘƘŜƛǊ /{t ό/ŜƴǘǊŀƭ {ŜǊǾƛŎŜ tƻƛƴǘύ ŀƴŘ ǿƻǊƪ ǘƘǊǳ ǘƘŜ ƛǎǎǳŜǎΦ  [ƛǎǘƛƴƎ ƻŦ /{tΩǎ
are located https://www.dla.mil/Defense-Data-Standards/Committees/DoDAAD/CSP/

If you are encountering problems setting up an account/placing and order
with GSA contact Ordermgmt@gsa.gov
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Step 3: Payment

Payment forms accepted:

Å Government Purchase Card

Å AAC/DoDAAAC

Å Use Vendor Customer Support Service (VCSS) account to see bills (1st link to form:
https://vcss.ocfo.gsa.gov/ to create account)

Å Use Pay.gov  to pay bills ï can use Bank Accounts, Credit Cards (AmEx, MasterCard, Visa) and

Digital Wallet (Amazon and Paypal) ï Link to website: https://pay.gov/public/home

Forms and Instructions for VCSSS
https://clicktime.cloud.postoffice.net/clicktime.php?U=http%3A%2F%2Fwww.alphasafeinc.com%2FPDFs%2FHow_to_request_access_or_register_
your_account_code_in_VCSS
Jan_13&E=klevy%40alphasafeinc.com&X=XID859yFsRfS4274Xd3&T=SSHM&HV=U,E,X,T&H=c901cbd2eabca09fcccc0a4b88e6c36f75f585e3
(1).pdf

Forms and Instructions for Pay.gov
http://www.alphasafeinc.com/PDFs/How_to_use_Paygov.pdf

If you have concerns/issues with payments such as paypal, bank

card, etcé, contact your POC for the appropriate payment method

at your company

Before you order, determine your payment method
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What you see - VCSS
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What you see - Pay.Gov
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Step 4: Ordering Security
Equipment

Order Security Equipment online or offline thru GSA - See
next slides for assistance

Å If further explanation is required, you can obtain detailed procedures on
D{!Ωǎ website:

https://www.gsa.gov/buy-through-us/purchasing-programs/requisition-
programs/gsa-global-supply/national-stock-numbers/security-
containers/ordering-security-containers

Å For Assistance with completing requisitions and identifying or validating
DoDAAC you can contact Sheila.Patterson@gsa.gov or rpc@gsa.gov

Å For Assistance with item identification/clarification (NSN) and Order Status
contact Security Container General Mailbox securitycontainers@gsa.gov
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What you see - GSAôs Ordering
Procedures Web Page
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Step 4: Ordering Security
Equipment - Online

Online  ï to order online you must have the following available:

1. .mil or .gov email address

2. Activity Address Code

3. Form of Payment and/or Codes

4. National Stock Number for Security Container that you want
to order ï See Alphaôs New Quick Look-Up

5. To place order go to www.gsaglobalsupply.gsa.gov or
www.gsaadvantage.gov

NOTE:  If this information is not available to you, please purchase your
              equipment Offline.

Just Added on our website ς D{!Ωǎ Prices for Class 6  and Shipboard
Security containers ς www.AlphaSafeInc.com
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What you see - GSA Global Supply
Site
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What you see - GSA Advantage
Site
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Step 4: Ordering Security
Equipment - Offline

Offline  ï order offline by
FEDSTRIP or MILSTRIP

Å Orders can be placed ñofflineò through DD Form 1348
(MILSTRIP) or Standard Form 344 (FEDSTRIP).

Å Submit completed forms to GSA's Requisitioning Processing &
Customer Center at: rpc@gsa.gov and copy the Security
Container Team at: securitycontainers@gsa.gov.

See following pages for assistance with forms

Just Added on our website ς D{!Ωǎ Prices for Class 6  and Shipboard
Security containers ς www.AlphaSafeInc.com
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How to Fill out Offline Forms
C95{¢wLt ς {ǘŀƴŘŀǊŘ CǊƻƳ опп

Link to FEDSTRIP form that you can fill out: https://www.gsa.gov/cdnstatic/SF_344_fillable.pdf
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Fields that can be filled in
automatically for  FEDSTRIP (344)

On the previous slide you will see that there are some fields that are already filled out
Fields that will not change:
1-3: AOA
4-6: GSA
7: S
8-11: 7110
23-24: EA
51: A
52-53: 00

Fields that Change:
12-20 rest of National Stock Number (9 digits)
25-29 Quantity
30-35 Billing DoDAAC
36-39 Julian Date, for 2020 will start with 0 then 3 digits for day of year
40-43 Serial Number - any 4 digit alpha/numeric combination you want as an identifier
45-50 Ship To DoDAAC (if different than Billing) see form for codes to place into
           other boxes if this is your requirement
но wŜƳŀǊƪǎ ς ǎƘƻǳƭŘ ƘŀǾŜ ȅƻǳǊ th/Ωǎ bŀƳŜΣ tƘƻƴŜ ŀƴŘ eMail
60-61: 06 to 13

Please NOTE: the Document Number is comprised of the Billling DoDAAC, Julian Date and
Serial Number (20-43) and is how GSA bills customer and tracks order
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How to Fill out Offline Forms
aL[{¢wLt ς 55 CǊƻƳ мопу

Link to MILSTRIP form that you can fill out: https://www.gsa.gov/cdnstatic/DD1348-6_FillableForm.pdf
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Fields that can be filled in
automatically for  MILSTRIP (1348)

On the previous slide you will see that there are some fields that are already filled out
Fields that will not change:
1-3: AOA
4-6: GSA
7: S
8-11: 7110
23-24: EA
51: A
52-53: 00

Fields that Change:
12-20 rest of National Stock Number (9 digits)
25-29 Quantity
30-35 Billing DoDAAC
36-39 Julian Date, for 2020 will start with 0 then 3 digits for day of year
40-43 Serial Number - any 4 digit alpha/numeric combination you want as an identifier
45-50 Ship To DoDAAC (if different than Billing) see form for codes to place into
            other boxes if this is your requirement
60-61 06 to 13
.ƭƻŎƪ мм wŜƳŀǊƪǎ ς ǎƘƻǳƭŘ ƘŀǾŜ ȅƻǳǊ th/Ωǎ bŀƳŜΣ tƘƻƴŜ ŀƴŘ eMail

Please NOTE: the Document Number is comprised of the Billling DoDAAC, Julian Date
and Serial Number (20-43) and is how GSA bills customer and tracks order
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Where to Find National Stock
Numbers

NOTE: Some sources have pictures that do not correspond with the stock number listed.
Read description of what you are purchasing/looking for when obtaining number.

Å Alpha Safe and Vault, Inc. website ς Class 6 Security
Container Numbers: www.AlphaSafeInc.com

Å GSAAdvantage! Reference sheet:
chrome-extension://efaidnbmnnnibpcajpcglclefindmkaj
/https://www.gsaadvantage.gov/advdata/security-containers.pdf

Å DOW Lock Program Website:
https://exwc.navfac.navy.mil/DoD-Lock-Program/Security-
Hardware/GSA-Approved-Security-Containers/Filing-Cabinets/
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Additional Resources
Å GSA Main Security Container Website:

https://www.gsa.gov/buying-selling/purchasing-programs/requisition-
programs/gsa-global-supply/national-stock-numbers/security-containers

Å D{!Ωǎ {ǘŜǇπōȅπ{ǘŜǇ /ƻƴǘǊŀŎǘƻǊ tǳǊŎƘŀǎƛƴƎ DǳƛŘŜΥ
     Dƻ ǘƻ ǿŜō ǇŀƎŜ ŀōƻǾŜ ŀƴŘ ŘƻǿƴƭƻŀŘ άǇǳǊŎƘŀǎƛƴƎ ƎǳƛŘŜ όǇŘŦύέ ŦǊƻƳ ǘƘŜƛǊ ǿŜōǎƛǘŜΦ

Å DOD Lock Program ς for Technical Information, Security
Requirements, Updates and vt[ΩǎΥ https://exwc.navfac.navy.mil/DoD-

Lock-Program/

Å DLA DoDAAC : https://www.dla.mil/Defense-Data-

Standards/Committees/DODAAD/ 
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Additional Resources

Å Instructions for Access/Registration in VCSS:
 https://clicktime.cloud.postoffice.net/clicktime.php?U=http%3A%2F%2Fwww.alphasafeinc.

com%2FPDFs%2FHow_to_request_access_or_register_your_account_code_in_VCSS-Jan_13&E=klevy%
40alphasafeinc.com&X=XID859yFsRfS4274Xd3&T=SSHM&HV=U,E,X,T&H=c901cbd2eabca09fcccc0a4b88
e6c36f75f585e3 (1).pdf

Å  Instructions for Pay.Gov:
 http://www.alphasafeinc.com/PDFs/How_to_use_Paygov.pdf
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