- _—

2026 THE METHOD
ORDERING GSA APPROV

SECURITY CONTAINERS

FOR BOTH
U.S. GOVERNMENT / DEFENSE CONTRACTORS

ALPHASAFE

www.AlphaSafelnc.com



Procurement Requirements
U.S. GOVERNMENT / DEFENSE CONTRACTORS

1. Must have Activity Address 1. Must have requirement to
Code. DODAAC or GSA Account store classified material and
’ ensure contract authorizes
Code Must be able to pay (GPC, storage. (DD 254 or
AAC/DoDAAC, MIPR, pay.gov) equivalent)
2. Order Security Equipment 3. Must have Activity Address
online (Military) thru Code, DODAAC or GSA
Account Code with
GS_AA(_JIvantage or Global Supply contracting officers
(MilStrip) authorization

4. Must be able to pay
(AAC/DoDAAC, MIPR,
VCSS/pay.gov)

5. Order Security Equipment
offline ]_@j
4

ALPHASAFE
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Procurement Process

U.S. GOVERNMENT /

DEFENSE CONTRACTORS

| ALPHAS NEW NSNS = SAME STEADFAST AND RELIABLE 034 &PPROVED SECURITY CONTRINERS = LOWIR PRICES |

HOW TO ORDER GSA APPROVED SECURITY CONTRINERS —LL 5 GOVERMMENT DEPT.'S AMND AGEMNCIES HOW TO ORDER G5A APPROVED SECURITY CONTAINERS FOR DEFENSE COMTRACTORS
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See Pages thru for assistance
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Step 1: Requirement and
Authorization

If you already have a requirement and a contract which authorizes storage,
please skip to Step 2 (page 4)

A Must have requirement to store classified material and ensure
contract authorizes storage. (DD 254 or equivalent)

A Work with your Contracting Officer to insert the appropriate
clauses allowing use of Government sources of supply if not
already included. (Contract Clause 252.251-7000 ORDERING
FROM GOVERNMENT SUPPLY SOURCES (NOV 2004)
and/or FAR 52.251-1 Government Supply Sources (APR

’E‘

2012))

ALPHASAFE
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Step 2: Activity Address Code,
DoDAAC, eDoDAAD

If you already have an Activity Address Code, DoDAAC or eDoDAAD, please
skip to step 3 (page 7)

A Must have Activity Address Code, DoDAAC or GSA
Account Code with contracting officersy authorization 1 to
obtain this number please work with your government

contracting officer*.

When working with contracting officer, they will use the Policy outlined in FAR Part 51

which gives the authority to purchase from GSA.

51.102 Authorization to use Government Supply Sources

(b) Gives authorization to subcontractors to use DoDAAC through Contractor

(e) Is the paragraph where contracting officer gives Contractor either the Activity
Address Code (AAC) or DODAAC and tells them to use either a FEDSTRIP or

MILSTRIP

C2l 24z ISTSNSYOS C 1 138 27 D20SIYY Syl {dzLILEe {2d21053
820z y0S Clw pmmam ¢ 14 ASIyY Sy {dLILIE {2d20053 ALPHASAFE

by Contractors (condensed) is at end of handout.

www.AlphaSafelnc.com
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* Working with your Contracting
Officer to get DODAAC

It is the Contracting Officer that will obtain the Activity Address Code (for FEDSTRIP) or
DoDAAC (for MILSTRIP) for the Defense Contractor. To obtain this code they may use
either

1. For Existing DoDAAC ¢ '4S C2ilY" tDL HpmomH 6T20zyR 10 SyR 2T KI-yR24zil

2. For NEW 5251 1/0a - Standard DoDAAD Entry Form (3/15/2021)
https://www.dla.mil/Portals/104/Documents/DLMS/Committees/DoDAAD/DoDAAD _En
try Form.pdf (at end of hand out) and instructions, located on the DLA website
(https://www.dla.mil/Defense-Data-Standards/Committees/DODAAD/) , must be used
and submitted by the government contracting officer.

If government Contracting Officer is having problems with these forms, they are to
[201-0S GKSH) 7t 6/ Syl {SUAI0S t2kyl0 IyR G207 iKldz UKS 13302530 [Mdity3 2F /{t
are located https://www.dla.mil/Defense-Data-Standards/Committees/DoDAAD/CSP/

ALPHASAFE

If you are encountering problems setting up an account/placing and order
with GSA contact Ordermgmt@gsa.gov
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https://www.dla.mil/Portals/104/Documents/DLMS/Committees/DoDAAD/DoDAAD_Entry_Form.pdf
https://www.dla.mil/Portals/104/Documents/DLMS/Committees/DoDAAD/DoDAAD_Entry_Form.pdf
https://www.dla.mil/Portals/104/Documents/DLMS/Committees/DoDAAD/DoDAAD_Entry_Form.pdf
https://www.dla.mil/Defense-Data-Standards/Committees/DODAAD/
https://www.dla.mil/Defense-Data-Standards/Committees/DODAAD/
https://www.dla.mil/Defense-Data-Standards/Committees/DODAAD/
https://www.dla.mil/Defense-Data-Standards/Committees/DoDAAD/CSP/
mailto:Ordermgmt@gsa.gov

Step 3: Payment

Before you order, determine your payment method
Payment forms accepted:
A Government Purchase Card
I AAC/DoDAAAC

I Use Vendor Customer Support Service (VCSS) account to see bills (15t link to form:
https://vcss.ocfo.gsa.gov/ to create account)

I Use Pay.gov to pay bills i can use Bank Accounts, Credit Cards (AmEx, MasterCard, Visa) and
Digital Wallet (Amazon and Paypal) i Link to website. https://pay.gov/public/home

Forms and Instructions for VCSSS
https://clicktime.cloud.postoffice.net/clicktime.php?U=http%3A%2F%2Fwww.alphasafeinc.com%2FPDFs%2FHow_to_request_access_or_register_
your_account_code_in_VCSS
Jan_&f:%&E:kIevv%40aIDhasafeinc.com&X:XID859stRfS4274Xd3&T:SSHM&HV=U.E,X.T&H:0901cbd2eabca09fccc00a4b88e6036f75f585e3
1).p

Forms and Instructions for Pay.gov
http://www.alphasafeinc.com/PDFs/How_to_use_Paygov.pdf @

If you have concerns/issues with payments such as paypal, bank
card, etcé, contact your POC for the appropriate payment method

at your company ALPHASAFE
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https://vcss.ocfo.gsa.gov/
https://pay.gov/public/home
https://clicktime.cloud.postoffice.net/clicktime.php?U=http%3A%2F%2Fwww.alphasafeinc.com%2FPDFs%2FHow_to_request_access_or_register_your_account_code_in_VCSS-Jan_13%2520(1).pdf&E=klevy%40alphasafeinc.com&X=XID859yFsRfS4274Xd3&T=SSHM&HV=U,E,X,T&H=3a1a41cd57d860496f5aa1758d055e29686e7b00
https://clicktime.cloud.postoffice.net/clicktime.php?U=http%3A%2F%2Fwww.alphasafeinc.com%2FPDFs%2FHow_to_request_access_or_register_your_account_code_in_VCSS-Jan_13%2520(1).pdf&E=klevy%40alphasafeinc.com&X=XID859yFsRfS4274Xd3&T=SSHM&HV=U,E,X,T&H=3a1a41cd57d860496f5aa1758d055e29686e7b00
https://clicktime.cloud.postoffice.net/clicktime.php?U=http%3A%2F%2Fwww.alphasafeinc.com%2FPDFs%2FHow_to_request_access_or_register_your_account_code_in_VCSS-Jan_13%2520(1).pdf&E=klevy%40alphasafeinc.com&X=XID859yFsRfS4274Xd3&T=SSHM&HV=U,E,X,T&H=3a1a41cd57d860496f5aa1758d055e29686e7b00
https://clicktime.cloud.postoffice.net/clicktime.php?U=http%3A%2F%2Fwww.alphasafeinc.com%2FPDFs%2FHow_to_request_access_or_register_your_account_code_in_VCSS-Jan_13%2520(1).pdf&E=klevy%40alphasafeinc.com&X=XID859yFsRfS4274Xd3&T=SSHM&HV=U,E,X,T&H=3a1a41cd57d860496f5aa1758d055e29686e7b00
https://clicktime.cloud.postoffice.net/clicktime.php?U=http%3A%2F%2Fwww.alphasafeinc.com%2FPDFs%2FHow_to_request_access_or_register_your_account_code_in_VCSS-Jan_13%2520(1).pdf&E=klevy%40alphasafeinc.com&X=XID859yFsRfS4274Xd3&T=SSHM&HV=U,E,X,T&H=3a1a41cd57d860496f5aa1758d055e29686e7b00
https://clicktime.cloud.postoffice.net/clicktime.php?U=http%3A%2F%2Fwww.alphasafeinc.com%2FPDFs%2FHow_to_use_Paygov.pdf&E=klevy%40alphasafeinc.com&X=XID859yFsRfS4274Xd3&T=SSHM&HV=U,E,X,T&H=428b44ba5db88a992a2626e91fed41ef16d17e7f

What you see - VCSS

I DRSS SN S SRS US—— S SOS— PSS SRS ————

8 Vendor and Customer Self Service

= February 27: The VOS5 Registration and Access Request page is now available for registering your account or requesting access 1o an exisling account in VTS5,
If you exparience any difficulty submitting your request, please contact the Busingss Applications Service Desk at 866-450.6588 or businessappsigsa.gov for
assistance. We apologize Tor any inconveniencea this outage may have caused.

= Motico: Effective April 10, 2019, three GSA lockbox remittance addrosses will change. Please review your billing statemoenis closely for new GSA remittance
information.

- WA July 2020 RWA billing statements are now avallable to be viewed.

= SPEEDPAY AMD MILEAGE EXPRESS USERS: Change Line of Accounting and Document Mumber before entering month-end mileage. Chargebacks due to
inaccurate LOA information will not be accepted. = SHY

= Email notification will be sent 1o a customer whan a new bill for one of their registered account codes is avallable in VCS 5.
= WC S5 will only display 999 search resullts on its web pages. = SHOW DETAILS

If you do not do business with GSA as either a vender or customar, please deo not contact GEA to register in VCSE and do net attempt to log in. !

System Login Registrations 8 Access Requests Support Request
Use this button if you've already registered Use this button if you are a new user to VC55 Use this button to create a request that you
for access to use VICSS. and need to: be removed from an account or from VCS5.
= Be nure fo never use the “back” button of your B Register mew Qocoumnts ¥ou can also change account administrator
browser while wsing VICSS =  Gain occess to existing Socounts status,
= VCOSS muit be wied with the Internet Explorer

browser.

The General Services Administration (G5A) has implemented a Vendor and Customer Self Service (MCS5) system which can be used by both vendors
and custamers of GSA. VCSS i a web-based application that will allow vendors 1o create and process their invoices electronically (paperless) and track
the status of payments made by GSA, and will allow customaers 1o viaw Billing and payment mmformaticn,

VLSS System features:

w Allow G5A's vendors to submit real-time slectronic invoices, track the status of submitted invoices and the status of payments generated from
those invaices;

= View current orders and payments;

= Eliminate the need for vendors to submit paper invoices;:

= Allow GS5A s customers to view billing and correspondence information. link to external websites, and export billing data to CSW:

= Allow customers to manage their own accounts, review account history, and submit new correspondence.

Vendor Information Customaer Information

WICSS 15 a voluntary participation program: howewver any vendor VCSS provides web access to the transactions of the GS5A's custamers.

Woman-Owned Small Business www.AlphaSafelnc.com




What you see - Pay.Gov

An official website of the United Siates government Here's how yow now ~

W Sign In Create an Account

Explore More Options Find an Agency Online Help

Alert Message: b4
Coronavirus (COVID-19) updates

Ll =
e,

g T
B F Tl

The secure way to pay U.S. S T1111
Federal Government Agencies k

7 , ST

Department of Veterans Affairs Small Business Administration d United States Coast Guand

Make a VA Medical Care Make a SBA 1201 Borrower Pay a Merchant Mariner User Fee
Copayment Payment

Did you receive a madical bill statement from | Did you receive a payment notice (Form 1201) Do you have to pay your U.5. Coast Guard
the U.S. Department of Veterans Affairs? from the Small Business Administration? Merchant Mariner License and Documentation
fees?

Pay it right here »

Woman-Owned Small Business www.AlphaSafelnc.com




Step 4: Ordering Security
Equipment

Order Security Equipment online or offline thru GSA - See
next slides for assistance

kIf further explanation is required, you can obtain detailed procedures on
D{10a website:
https://www.gsa.gov/buy-through-us/purchasing-programs/requisition-
programs/gsa-global-supply/national-stock-numbers/security-
containers/ordering-security-containers

Lk For Assistance with completing requisitions and identifying or validating
DoDAAC you can contact Sheila.Patterson@gsa.gov or rpc@gsa.gov

A For Assistance with item identification/clarification (NSN) and Order Status
contact Security Container General Mailbox securitycontainers@gsa.gov ‘ & \

ALPHASAFE
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https://www.gsa.gov/buy-through-us/purchasing-programs/requisition-programs/gsa-global-supply/national-stock-numbers/security-containers/ordering-security-containers
https://www.gsa.gov/buy-through-us/purchasing-programs/requisition-programs/gsa-global-supply/national-stock-numbers/security-containers/ordering-security-containers
https://www.gsa.gov/buy-through-us/purchasing-programs/requisition-programs/gsa-global-supply/national-stock-numbers/security-containers/ordering-security-containers
https://www.gsa.gov/buy-through-us/purchasing-programs/requisition-programs/gsa-global-supply/national-stock-numbers/security-containers/ordering-security-containers
https://www.gsa.gov/buy-through-us/purchasing-programs/requisition-programs/gsa-global-supply/national-stock-numbers/security-containers/ordering-security-containers
https://www.gsa.gov/buy-through-us/purchasing-programs/requisition-programs/gsa-global-supply/national-stock-numbers/security-containers/ordering-security-containers
https://www.gsa.gov/buy-through-us/purchasing-programs/requisition-programs/gsa-global-supply/national-stock-numbers/security-containers/ordering-security-containers
https://www.gsa.gov/buy-through-us/purchasing-programs/requisition-programs/gsa-global-supply/national-stock-numbers/security-containers/ordering-security-containers
https://www.gsa.gov/buy-through-us/purchasing-programs/requisition-programs/gsa-global-supply/national-stock-numbers/security-containers/ordering-security-containers
https://www.gsa.gov/buy-through-us/purchasing-programs/requisition-programs/gsa-global-supply/national-stock-numbers/security-containers/ordering-security-containers
https://www.gsa.gov/buy-through-us/purchasing-programs/requisition-programs/gsa-global-supply/national-stock-numbers/security-containers/ordering-security-containers
https://www.gsa.gov/buy-through-us/purchasing-programs/requisition-programs/gsa-global-supply/national-stock-numbers/security-containers/ordering-security-containers
mailto:Sheila.Patterson@gsa.gov
mailto:rpc@gsa.gov
mailto:securitycontainers@gsa.gov

What you see - GSAis Ordering
Procedures Web Page

(&Y U.S. General Services Administration @) perviemLookup | search Gsagon n

Buying & Selling ~ Real Estate - Policy & Regulations ~ Small Business ~ Travel ~ Shared Services ~ Technology ~ About Us ~

Home /| Buying & Selling [ Purchasing Programs / Requisition Programs [ GSA Global Supply / National Stock Numbers / Security Containers |/ Ordering Procedures

. . . Contacts
Ordering Procedures for Security Containers e A
GSA Global Supply
See the information below on ordering security containers:
Overview « Ordering Procedures [PDF - 293 KBJ; Security Container
« MILSTRIP/FEDSTRIP Ordering Guide [PDF - 122 KBJ; Contacts

GSA Global Supply FAQ u : :
& + FEDSTRIP SF 344 [PDF - 395 KBJ; Contract/Ordering Questions
g Que

Easy Ordering ¢ MILSTRIP DD Form 1348-6 |PDF - 561 KB}, securitycontainersi@gsa.gov
sy Ordering '

+ Non-Government Ordering Process for Security Equipment [PDF - 60 KB]; and
Special Order Program « Endof Exemption Process Letter [PDF - 100 KBJ. Techinical Questions
’ securitycontainers@gsa.gov
siviali o Allitems under this program are FOB Origin Freight Pre-Pay and Add. This means additional shippin ) T
Supply Standards prog & & y POk Federal Specifications and QPL
Questions

gsasecuritystandards@gsa. gov

charges will apply for delivery of these items.
Sustainable Solutions

QCOMUS Support

Vendor Resources

Woman-Owned Small Business www.AlphaSafelnc.com




Step 4: Ordering Security
Equipment - Online

Online 1to order online you must have the following available:
1. .mil or .gov email address

2. Activity Address Code

3. Form of Payment and/or Codes

4

National Stock Number for Security Container that you want
to order 1 See Alphais New Quick Look-Up

5. To place order go to www.gsaglobalsupply.gsa.gov or
www.gsaadvantage.gov

NOTE: If this information is not available to you, please purchase your
equipment Offline.

. ‘ s \
="l Just Added on our website ¢ D{10 Prices for Class 6 and Shipboard

Security containers ¢ www.AlphaSafelnc.com

ALPHASAFE
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http://www.gsaglobalsupply.gsa.gov/
http://www.gsaadvantage.gov/
http://www.alphasafeinc.com/

What you see - GSA Global Supply
Site

> | BROWSE PRODUCTS N
. Welcome to the new GSA Global Supply™ ordering site!

Find what you need. Now. @ GSA Global Supply™ is your one-stop source for all your military and agency support needs, from new Tools to Office Supplies. When you
order through us, you are assured of regulatory compliance, one bill and global delivery from = reliable government source, There's no
need to companson shop thanks to requission-based ordenng. GSA& Global Supply™ guerantees you easy comphance with government

= : acquisition policies and socio-economic regulations. GSA also provides full accountahility from order placement through delivery and
ACCOUNT LOGIN billing. Ordering from GSA Giobal Supply™ has never besn easier!

About GSA Global Supphy™

GSA Advantage!

TUTORIAL
Please click on the GO button to view a tutorial on how to
maximize your GSA& Globa! Supply online experience. Topics
include: registering, searching, purchasing, checking

requisition status and other important GSA Global Supply
features.

Woman-Owned Small Business www.AlphaSafelnc.com




What you see - GSA Advantage
Site

gsxATEROYED
HOT AC Il'll:, )
. ' v Leverag
Froducts

GSA Global Supply: Hot Commodities GSA-Approved Secunty Containers and GSA Virtual Acquisition Summit Sorvices
Vault Doors Program

==

=

ALPHASAFE
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Step 4: Ordering Security

Equipment - Offline
Offline T order offline by

FEDSTRIP or MILSTRIP

A Orders can be placed fiofflines through DD Form 1348
(MILSTRIP) or Standard Form 344 (FEDSTRIP).

A Submit completed forms to GSA's Requisitioning Processing &
Customer Center at: rpc@gsa.gov and copy the Security

Container Team at: securitycontainers@gsa.gov.

See following pages for assistance with forms

. ‘ s \
="l Just Added on our website ¢ D{10 Prices for Class 6 and Shipboard

- Security containers ¢ www.AlphaSafelnc.com
g ° | ALPHASAFE
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How to Fill out Offline Forms
Co5{cewlt ¢ {il'yRIMR CiI2Y onm

Link to FEDSTRIP form that you can fill out: https://www.gsa. ov/cdnstatic/SF_344 fillable.pdf

) j ) no-::ulem IDENTIFIMTIGN . ]
e '-"‘m"mn £ ﬁ DOCUMENT HUMBER 'u [iaTEF #F 1L L DRGRATWRE (T revured
DL =

T [ 10 REGANBITIONER] 11, DATE | = I m""b‘"';"?“ | p |Furo) GTion | PROIECT o':e“h g
-3 4 T 30-38 | amdn |24 an | &1 :.;-u e ATAD | sO0A1 | ;e
TELEPEONE MILAMEE R
AR oA, = L | | e |
3 _ REQUISITION DATA =
SETOCK NUMBER |Ei | i [TaTE [ran Trmw |t 2 MOTE: Entries n shaded Blacks may be in aither ihe FIXED {F)
i I} } | vy | | | WARIABLE wochons - MEVER in o
rzc e .-tnn- %LE- OUANTITY | ZEmia | Lot ¥,y | | 81 E'T&'ﬁ | ST RS b 0 =
w 1230 B T | anaa A0 61 | pamn | sras | osss | 71 AEMARKE
r110 | Fesl ol W | s R 00 A | PO MAME, sMail and Frions Numbar
IF shipging oo different Address/DolDAAC ihan Billing/Requestor
T Bt new whig 10 DeDAAL in box 45-50, pul J in box 51
o
2. H you haws no shipping DoDAAT put ¥ 0 box 45, J in box 51
[put nevr shipping modress with FOGC HERE (in remarks)
|
|
—
MULTIUSE STANDARD REQUISITIONINGASSUE SYSTEM DOCUMENT HENTRAD-00-8e5-EITH

STANDARD FORM 344 (Ri0V 2-93)
Proacribed by GEA FPME (41 CER)101-26 2

ALPHASAFE
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https://www.gsa.gov/cdnstatic/SF_344_fillable.pdf

Fields that can be filled In
automatically for FEDSTRIP (344)

On the previous slide you will see that there are some fields that are already filled out

Fields that will not change:
1-3: AOA

4-6: GSA

7:S

8-11: 7110

23-24: EA

51:A

52-53: 00

Fields that Change:
12-20 rest of National Stock Number (9 digits)
25-29 Quantity
30-35 Billing DoDAAC
36-39 Julian Date, for 2020 will start with 0 then 3 digits for day of year
40-43 Serial Number - any 4 digit alpha/numeric combination you want as an identifier
45-50 Ship To DoDAAC (if different than Billing) see form for codes to place into
other boxes if this is your requirement
HO WSY M4 ¢ aK24dR KI-0S &2d2l) th/0a bl-Y ST tk2yS I'yR eMail
60-61: 06 to 13

8

Please NOTE: the Document Number is comprised of the Billling DoDAAC, Julian Date and
Serial Number (20-43) and is how GSA bills customer and tracks order
ALPHASAFE

Woman-Owned Small Business Q www.AlphaSafelnc.com




How to Fill out Offline Forms
al[{¢wlt ¢ 55 Cl2Y mony

Link to MILSTRIP form that you can fill out: https://www.gsa.gov/cdnstatic/DD1348-6_FillableForm.pdf

] FEER EEMTHICATION T
DOCUMINE | noumes . ]
[ LR H{NTFAN r PR, RECHLS W Ok} I_::" ATy J| TR S TR
FSCM PANT HUMDBET .
1falxlalsla diadlodmlredradralrajini il rrimiindani i a2 i aiaal 26 26 ari2a 20030 31137 123 034F T
AlOIA|GLSAIS]I Y1) O Elalolaln
EHOLIMEN | WY fomar | J: AU EMENTARY 5 — BT
= ADDRESS w | rumn ﬂ:;lm PHULET  Piloed ] DELAERY | ADICE Py
EATE =l g ] || f{ CODE O COng DAY O LoD
g L i TEAR
ag {2z [on oo aolar | aafaa | qaasfan]ar]anfap|ao]or| sy ey sa s foofor s ]se Joo]orYaz]ar]os]en|es]er|ee oo
(4] Al ] 0
FEECT COMMH ICHNTF CATION DATA
SOR L 1. MANUFAC TUNEA'S CODE AT AR T MO, A han ty encond cvif coliimm 8 fi 221
I ST e
FOURCE GRLY) | WEN, T1I-
PO\ FE | Fa | A da w0 fTa | @R de | Fa an L] &8
. MAMUF AL TURTHS NAMI
5 MANLE ACTIRRLILS CATALGG HHN TR ICATIN A BATE (FRHMLE G, THCHHICAL (R 1E RUME Y
I B
B TECHRICAL MANUIAL HUINFEN FOMAME OF [TEM NECAESTEDR
G3A APPROVED SECURITY CONTAINER
BB SCHETIH OF 1 TEM IECUE S T0D fa, CORLEW
s, 5L
LMD ITEM AFFLICATION e, SOUNCE OF SIRPLY
S, MAKE . MICHIE L MR B f, SHUES i, 8 10 AL W WAREN
0. P ERISTTRINLIT iCar e avamer st scicaewsd 8, MEsATES @
POC NAME, FHONE, EMAIL T
D Form 1348-6, FEB BS Cettion of dpe 77 oy e DOD SINGLE LINE ITEM REQUISITION SYSTEM

s eenil oxtimsitod DOCUMENT (AfANLIAL - LONG FORM) A- S
= s LPHAJAFE
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https://www.gsa.gov/cdnstatic/DD1348-6_FillableForm.pdf

Fields that can be filled In
automatically for MILSTRIP (1348)

On the previous slide you will see that there are some fields that are already filled out

Fields that will not change:
1-3: AOA

4-6: GSA

7:S

8-11: 7110

23-24: EA

51:A

52-53: 00

Fields that Change:
12-20 rest of National Stock Number (9 digits)
25-29 Quantity
30-35 Billing DoDAAC
36-39 Julian Date, for 2020 will start with 0 then 3 digits for day of year
40-43 Serial Number - any 4 digit alpha/numeric combination you want as an identifier
45-50 Ship To DoDAAC (if different than Billing) see form for codes to place into
other boxes if this is your requirement
60-61 06 to 13
201 mm wSY IMI1a ¢ aK24ztR KI-9S 824 th/03 bl-Y'S tK2yS IyR eMail

8

Please NOTE: the Document Number is comprised of the Billling DoDAAC, Julian Date
and Serial Number (20-43) and is how GSA bills customer and tracks order ALPHASAFE
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Where to Find National Stock
Numbers

NOTE: Some sources have pictures that do not correspond with the stock number listed.
Read description of what you are purchasing/looking for when obtaining number.

A Alpha Safe and Vault, Inc. website ¢ Class 6 Security
Container Numbers: www.Alphasafelnc.com

A GSAAdvantage! Reference sheet:

chrome-extension://efaidnbmnnnibpcajpcglclefindmkaj
/https://www.gsaadvantage.gov/advdata/security-containers.pdf

A DOW Lock Program Website:

https://exwc.navfac.navy.mil/DoD-Lock-Program/Security-
Hardware/GSA-Approved-Security-Containers/Filing-Cabinets/

’j@“

ALPHASAFE

Woman-Owned Small Business @ www.AlphaSafelnc.com



http://www.alphasafeinc.com/

Additional Resources

A GSA Main Security Container Website:

https://www.gsa.gov/buying-selling/purchasing-programs/requisition-
programs/gsa-global-supply/national-stock-numbers/security-containers

A D{10a {iSLInoén{uSL) /2yull-0u21 tdzi0K I-4ly3 DiZiRSY

D2 (i2 56 LII-3S 1:620S I'yR R2&yE21R aLiizI0K I-aty3 JdIRS LIRTIE TU2Y UKSIW & Soa1iSe

A DOD Lock Program ¢ for Technical Information, Security

Requirements, Updates and Vt[QéY https://exwc.navfac.navy.mil/DoD-
Lock-Program/

A DLA DoDAAC : https://www.dla.mil/Defense-Data-
Standards/Committees/DODAAD/

’j@“
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https://www.gsa.gov/buying-selling/purchasing-programs/requisition-programs/gsa-global-supply/national-stock-numbers/security-containers
https://www.gsa.gov/buying-selling/purchasing-programs/requisition-programs/gsa-global-supply/national-stock-numbers/security-containers
https://www.gsa.gov/buying-selling/purchasing-programs/requisition-programs/gsa-global-supply/national-stock-numbers/security-containers
https://www.gsa.gov/buying-selling/purchasing-programs/requisition-programs/gsa-global-supply/national-stock-numbers/security-containers
https://www.gsa.gov/buying-selling/purchasing-programs/requisition-programs/gsa-global-supply/national-stock-numbers/security-containers
https://www.gsa.gov/buying-selling/purchasing-programs/requisition-programs/gsa-global-supply/national-stock-numbers/security-containers
https://www.gsa.gov/buying-selling/purchasing-programs/requisition-programs/gsa-global-supply/national-stock-numbers/security-containers
https://www.gsa.gov/buying-selling/purchasing-programs/requisition-programs/gsa-global-supply/national-stock-numbers/security-containers
https://www.gsa.gov/buying-selling/purchasing-programs/requisition-programs/gsa-global-supply/national-stock-numbers/security-containers
https://exwc.navfac.navy.mil/DoD-Lock-Program/
https://exwc.navfac.navy.mil/DoD-Lock-Program/
https://exwc.navfac.navy.mil/DoD-Lock-Program/
https://www.dla.mil/Defense-Data-Standards/Committees/DODAAD/
https://www.dla.mil/Defense-Data-Standards/Committees/DODAAD/
https://www.dla.mil/Defense-Data-Standards/Committees/DODAAD/

Additional Resources

A Instructions for Access/Registration in VCSS:

https://clicktime.cloud.postoffice.net/clicktime.php?U=http%3A%2F%2Fwww.alphasafeinc.

com%2FPDFs%2FHow_to_request_access_or_register_your_account_code_in_VCSS-Jan_13&E=klevy%
40alphasafeinc.com&X=XID859yFsRfS4274Xd3&T=SSHM&HV=U,E X, T&H=c901cbd2eabca09fcccc0a4b88
e6¢36f75f585e3 (1).pdf

A Instructions for Pay.Gov:

http://www.alphasafeinc.com/PDFs/How_to_use Paygov.pdf

’j@“
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https://clicktime.cloud.postoffice.net/clicktime.php?U=http%3A%2F%2Fwww.alphasafeinc.com%2FPDFs%2FHow_to_request_access_or_register_your_account_code_in_VCSS-Jan_13%2520(1).pdf&E=klevy%40alphasafeinc.com&X=XID859yFsRfS4274Xd3&T=SSHM&HV=U,E,X,T&H=3a1a41cd57d860496f5aa1758d055e29686e7b00
https://clicktime.cloud.postoffice.net/clicktime.php?U=http%3A%2F%2Fwww.alphasafeinc.com%2FPDFs%2FHow_to_request_access_or_register_your_account_code_in_VCSS-Jan_13%2520(1).pdf&E=klevy%40alphasafeinc.com&X=XID859yFsRfS4274Xd3&T=SSHM&HV=U,E,X,T&H=3a1a41cd57d860496f5aa1758d055e29686e7b00
https://clicktime.cloud.postoffice.net/clicktime.php?U=http%3A%2F%2Fwww.alphasafeinc.com%2FPDFs%2FHow_to_request_access_or_register_your_account_code_in_VCSS-Jan_13%2520(1).pdf&E=klevy%40alphasafeinc.com&X=XID859yFsRfS4274Xd3&T=SSHM&HV=U,E,X,T&H=3a1a41cd57d860496f5aa1758d055e29686e7b00
https://clicktime.cloud.postoffice.net/clicktime.php?U=http%3A%2F%2Fwww.alphasafeinc.com%2FPDFs%2FHow_to_request_access_or_register_your_account_code_in_VCSS-Jan_13%2520(1).pdf&E=klevy%40alphasafeinc.com&X=XID859yFsRfS4274Xd3&T=SSHM&HV=U,E,X,T&H=3a1a41cd57d860496f5aa1758d055e29686e7b00
https://clicktime.cloud.postoffice.net/clicktime.php?U=http%3A%2F%2Fwww.alphasafeinc.com%2FPDFs%2FHow_to_request_access_or_register_your_account_code_in_VCSS-Jan_13%2520(1).pdf&E=klevy%40alphasafeinc.com&X=XID859yFsRfS4274Xd3&T=SSHM&HV=U,E,X,T&H=3a1a41cd57d860496f5aa1758d055e29686e7b00
https://clicktime.cloud.postoffice.net/clicktime.php?U=http%3A%2F%2Fwww.alphasafeinc.com%2FPDFs%2FHow_to_request_access_or_register_your_account_code_in_VCSS-Jan_13%2520(1).pdf&E=klevy%40alphasafeinc.com&X=XID859yFsRfS4274Xd3&T=SSHM&HV=U,E,X,T&H=3a1a41cd57d860496f5aa1758d055e29686e7b00
https://clicktime.cloud.postoffice.net/clicktime.php?U=http%3A%2F%2Fwww.alphasafeinc.com%2FPDFs%2FHow_to_use_Paygov.pdf&E=klevy%40alphasafeinc.com&X=XID859yFsRfS4274Xd3&T=SSHM&HV=U,E,X,T&H=428b44ba5db88a992a2626e91fed41ef16d17e7f

Reference Slide - FAR 51

:-_-!

§1.101 Policy.

{a) ) It it is in the Government’s interest, and if supplies or services required in the performance of a Government conract are
avaitable from Govermment supply sources. contracting officers may authonze contractors 1o use these sources in perfomming

{1} ] Govemment cost-aimbursement contracts,
{2} ) Oher types of negotiated contracts when the agency delesmines that a substantial doflar portion of
Ihe contractor's contracts are of a Government cost-reimbursement nature; or

b} Condractors with fived-price Government contracts that require protection of security classified information may acquire
sacurity equipment through GSA sources (see 41 CFR 101-26.507)

§1.102 Authorization to use Government supply sources.

(@) Before issuing an authorization 1o & contractor to use Govemment supply sources in accordance with 51.101(a) or (b), the
contracting officer shall place in the contract file a writlen findéng supparting issuance of tha authonzation. A written finding is
not required when authorizing use of Government supply sources in accordance with 51 101(ch Except for findings

under 51, 104{a)(2), the determination shall be based on, but not limied to, considerations of the foSowing faciors

(1) The administrative cost of placing orders with Governmant supply sources and thi program impact of delay
tactors, if any

[2) The lower cost of llems avaitable through Government Supply Seurces,

{7} Suitabsity of fems available through Govemman! supply sources

{4) Dekvary taclors such as cost and tima.

(5) Recommendations of the contracior

(b Authorizations lo subconlractors shall be issued through, and with the approval of, the contracior

() Upon deciding to aulharize a contracior 1o use Governmenl supply sources, the conlracting oficer shall request, in wriling
2 applicable-

{1) ) AFEDSTRIP aclivity address coda, thraugh the agency’s central contact point for matiers involving
acivity address codes, from the General Services Administration (GSA) FXS Washington, DC 20406;

12) ) A MILSTRIP activity address code from the approgriate Department of Defense (DoD) senvice paint Bsted
in Section1 of the Introduction 1o the Dol Activity Address Directary,

{d} Each requesi made under paragraph (c) of this section shall conlain-

{1} The complete addressles) o which the conbractor's mall, fredght. and bifing documents are 10 be dispciad;
{21 ) A copy of the contracting officer’s letler of authorization to the conbractor,

{31 The prime contract number(s), and

{4) The effective date and duration of each contract

=

i@ ) In each suthonzation fo the contractor, the canfracting offices-

(1] Shadl cite the contract membes(s) o,
{2) Shad, when peachicable, kmit the period of the auharizalion,
{3) Shall spacily, as appropiiats that-

{i) ) When requisitioning from GSA of DoD, the confractor shafl use FEDSTRIP of MILSTRIP, a5 A_ L P HA S A F E
appropriate, and indude the acthity addfess coda assignad by GSA of Dol

Woman-Owned Small Business Page 1 of 2 www.AlphaSafelnc.com




Reference Slide - FAR 51

51.103 Ordering from Government supply sources.

(a) Contractors placing orders under Federal Supply Schedules shall follow the terms of the applicable schedule and
authorization and include with each order-

(1) } A copy of the authorization (unless a copy was previously furnished to the Federal Supply

Schedule contractor); and

(2) The following statement: This order is placed under written authorization from dated in
the event of any inconsistency between the terms and conditions of this order and those of your Federal
Supply Schedule contract, the latter will govern.

(b) Contractors placing orders for Government stock shall-

(1) Comply with the requirements of the contracting officer's authorization, using FEDSTRIF or
MILSTRIP procedurss, as gppropriate;

(2] Use only the Government activity address code obtained by the contracting officer in accordance with
51.102(e} along with the coniractor's assigned access code, when ordering from GSA Customer Supply
Centers.

(31 } Order only those items required in the performance of their contracts.

51.104 Furnishing assistance to contractors.

After receiving an activity address code, the contracting officer will nofify the appropriate GSA regional office or military
activity, which will contact the contractor and-

(a) Provide initial copies of ordering information and instructions; and
(b} y When necessary, assist the contractor in preparing and submitting, as appropriate- @

(1) The initial FEDSTRIF or MILSTRIP requisitions, the Optional Form 347, or the agency-approved forms;
(2] } A completed GSA Form 457, FSS FPublications Mailing List Application, so that the contractor

will automatically receive current copies of required publications; or
(3) )} A completed GSA Form 3525, Application for Customer Supply Center Services and (Address Change). LP H-A SA F E
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Reference Slide 1 FORM PGI 251-102

PGl 251 102 — Authorization to use Government supply sources.

Use a format substantially the same as the following when authorizing contractor use of Government
Supply Sources. Specify the terms of the purchase, including contractor acceptance of any
Government materiel, payment terms, and the addresses required by paragraph (e) of the clause

at 252 251-7000, ordering from Governmeant Supply Sources
Hi ([=]2] NMENT SUPPLY SOURCES

(SAMPLE FORMAT)
SUBJECT: Authorization to Purchasa from Govaernmeant Supply Sources

(Contractor's Name)

{Contractor's Addrass)

(CAGE Code)

1. You are hereby authorized to use Govemment sources in performing Contract No. for

finsert the requiring activity’s DoD Activity Address Code (DoRAAC)], as follows__[insert applicable purchasing
authority given to the contractor. |

2.a. Purchase Orders Under Federal Supply Schedules or Personal Property Rehabilitation Price
Schedules. Place orders in accordance with the terms and conditions of the attached Schedule(s) and this
authorization. Aftach a copy of this authorzation 10 the order (unless a copy was previously furnished to the Federal
Supply Schedule or Personal Property Rehabilitation Price Schedule contractor). Insert the following statement in
the order

This arder is placed under written authorization from dated

(" ). In the event of any inconsistency between the terms and conditions of
this order and those of the Federal Supply Schedule or Personal Propernty Rehabilitation Price Schedule contract,
the latter will govemn

b. Regquisitioning from the General Services Administration (GSA) or the Department of Defense (DoD). Place
arders in accordance with this authorization and, as appropriate, the following

(1) Federal Standard Requisitioning and Issue Procedures (FEDSTRIP) (GSA FEDSTRIP Operating @
Guide. FPMR 101-26 2 (41 CFR 101-26.2)). Copies are available from the Superintendent of Documents, et
Government Printing Office, Washington, DC 20402; telephone (202) 512-1800; facsimile (202) 512-2250.

(23 ) Military Standard Requisitioning and Issue Procedures (MILSTRIP) {DoD 4000 25-1-M). Copies are
avaliable from the Defense Logistics Agency, Administrative Support Center East, ATTN: ASCE-WS, 14 Dedication
Drive, Suite 3. POD 43, New Cumberland, PA 17070-5011; telephone 1-888-DLA-PUBS{352-7827), or (717} 770- ALP H A S A F E
6034; facsimile (717) 770-4817

Woman-Owned Small Business Page 1 of 3 www.AlphaSafelnc.com




Reference Slide 1 FORM PGI 251-102

c. Enterprise Software Initiative. Place orders in accordance with the terms and conditions of the attached
Enterprise Software Agreement(s), or instructions for obtaining commercial software or software maintenance from
Enterprise Software Initiative inventories, and this authorization. Attach a copy of this authorization to the order

(unless a copy was previously furmished to the Enterprise Software Agreement contractor). Insert the following
statement in the order:

This arder is placed under written autharization from dated .
_). In the event of any inconsistency between the terms and conditions of this order, and those of
the Enterprise Software Agreement, the latter will govern.

4. This authority is not transferable or assignable.

5. The DoD Activity Address Directory (DoDAAD) (DLM 4000.25, Volume 6, Chapter 2) Activity
Address Code™ to which this Authorization applies is

6. This Authorization expires

(Contracting Officer)

*

Insert "a copy of which is attached," "a copy of which you have on file," or other suitable
language, as appropriate. (&5

** _The requiring activity assumes responsibility for monitering and controlling all activity address
codes used in the letters of authority.

ALPHASAFE
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Reference Slide 1 FORM PGI 251-102

PGl 251.102-70 Contracting office responsibilities.

{a) The DoD Activity Address Code (DoDAAC) assigned in accordance with paragraph 5 of the
authorization format in PGl 251.102 (DEARS/PGI view) shall be assigned to the contractor for
authorization to use Government supply sources only for the contract number cited in paragraph 1 of the
authorization format.

(b) The authorization to use Government sources of supply is unigue to each contract and shall
not be transferred or assigned to any other contractor or contract. Therefore, the same DoDAAC shall
not be assigned to any other contract number during the period of performance for the contract. After 24
months has lapsed beyond contract closeout, the DoDAAC may be reused for another confract.

=

ALPHASAFE
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Reference Slide 1 DODAAC Entry Form

DoDAAC | RIC REQUEST
{Read Additional instructions, Authority Codes, and Major Command Codes before completing form.)

To request changes 1o the Department of Defense Actwity Address Direclory (DoDAAD), compiete this form by entering data in the
shaded areas and forward to the DoDAAD Central Service Point (C5P), via the appropriate MAJCOM DoDAAC Monitor {if applcabla)

Note: Soction I, Il and Ill are mandatory. Enter information in shaded areas. [[] reset Form

SECTION | - TYPE OF REQUEST (check one
DEPARTMENT OF DEFENSE ACTIVITY ADDRESS CODE (DoDAAC)

D A. NEW DoDAAC [ P DODMAC, iF will B assigned By CSP)
[]| B DELETE {Enfer DoBAAC being daletedt
D C. UPDATE/CHANGE (Enter DODAAC baing updatedichanged |

ROUTING IDENTIFICATION CODE (RIC)

{Enfer DoDMAL to which ths RIC will be associated and &l ouf
D D. NEW RIC TAC T informabion balow, )

(Emter RIC bew {Enter DoDAAL to wiech fhis
D E. UPDATE/CHANGE/DELETE  [Srer SiC bers O T i (o Bdriclagai

1. REASON FOR THE REQUEST: (Provide a bref description why this request is being submitied ¥ new CODAAC, ensure reeson justifes
aithanty code reguesied )

SECTION Il - DODAAC IDENTITY INFORMATION

2. UNIT IDENTIFICATION CODE (UIC): (Enter ihe LIC of this DoDAAT (if mguired))
3. ORGANIZATION TYPE CODE: I -
4, AUTHORITY CODE: [Enier regussied Authonly Code TAC T is ahwirys equired and TACs 2and 3 ||
Fo rnm:mu mMmmMmmMumymm |
drita A R R A - P ) s —
5, II!AJDR COHIIAND (MAJCOM) CODE: jEntes AAICOM
Rates to the DolAAD Comeuties page for rulss: M s ds mboee s DLALE DaDAAD
Ba. PROCUREMENT AUTHORITY FLAG: lNﬂ -
= 14
6b. GRANT AUTHORITY FLAG: [No
6c. FUNDING FLAG: E”“ - @
— e | =
Ta, CONTRACTOR: |N{> -
Th. CONTRACT ADMIN OFFICE: EN"I -
8. 3UB TIER: 9. CGAC: ﬂ LP H ! S ! F E
10. DP COMMRI: 11. BILLING COMMRI:
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Reference Slide 1 DODAAC Entry Form

SECTION Il - TAC 1 INFORMATION
Owner Address)

12, LINE 1: (Enter first ine of unif's offcial mading addrss: narmally unitfchiniy commandar’s bl )

13. LINE Z: (Erter second line of unir's oficial maling acoress, normally name of i unbactly )

14. LINE 3: {Enter ihird Ene of uni’s official rmailing address; nommally the sireel addness o post afffice bar of e witachiily |

15. LINE 4; (Entar fourth fing informalion of ihe tinifs aficial mading acdras in Sn following fsids)

15a. COUNTRY (Name) 18b. STATE/APO/Province:

| -
“15c. CITY: 15d. ZIP Code: 15, International Postal
Code:

16a. POC NAME: (Enter POC of parsan prmanty associnted with this DolAAC, Last First, ASocie initlal - For Contractor DOOAACS, anter POC
of Gavemmand rpreseniaive. |

. 16c. POC PHONE NUMBER: (10 digi
16b. POC E-MAIL: SN

SECTION IV - TAC 2 INFORMATION
(Shipping Address)

17. LINE 1: (Enter firat line of the wnils oificial shipning adaress: normally the supparting Shipping Activily.)

: 18. LINE 2: {Enfer second W;;p_q' umit’s afficlal shipping address, normally fhe budding number of the Shipping Actily. )

19. LINE 3: (Enfer third ine of unil's official shipping address. normally e sirest addness or post office box of the Shipping Activily |

20. LINE 4: (Enter fouth kep irdormation of the enit's oficial shipping addtss in the faliowing fsdds — narmally e supporting Shipping Activity }

20a. COUNTRY (Mame) 20b. STATE/Province:

| -
20c. CITY: 20d. ZIP Code: 20e. International Postal Code: (&5
Z1a. POGC NA ETET Sl NAME ¢ onated shipmant recenver associated with this DeDAAC: Last, First, Middi fnitial )

i PO EAAE: [BerostonetumeEr: cosor A Y PHASAFE
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Reference Slide 1 DODAAC Entry Form

SECTION V - TAC 3 INFORMATION
{Biling Addrass)

22, LINE 1: (Enter first ine of unil's official biling addmess )
23, LINE 2: fEntar [P ——r LAV FMANDY AODSS )
"24. LINE 3: (Entor third fine of umi's oficial bilfing sdtiress. rorrnaly i streot address or post office bax of the uan‘y‘J

25, LINE 4: Enter fourth fins information of the unds biling sdaness in the foliowing felds |

25a. COUNTRY (Mamea) 25b. STATE/APO/Province:
| -
25¢c. CITY: 25d. ZIP Code: 250. International Postal Code:

26. ADSNIFSN:

2Ta. POC NAME: [Enter FONC of the hiling person )

2Tc. POC PHONE MUMBER: (1o aigr

27b. POC E-MAIL: commerciatTISAn

SECTION VI - TRANSPORTATION INFORMATION
' 28. CONSOLIDATION AND | 20. BREAK BULK POINT: (Entar 30. AERIAL PORT | 31. WATER PORT OF
CONTAINERIZATION POINT | DODAAC of supparting Shipping Actvly or | OF DEBARKATION DEBARKATION
(CCP): S el (APOD): (Enter the (WPOD):_(Entar the

SECTION VIl - CONTRACTOR INFORMATION
(Entor the following information i DODAAG is for a Confrachor.)

32, CONTRACT NUMBER: 33, CAGE CODE: 34. ORDER NUMBER:

35. ISSUING OFFICE DODAAC:

36. CONTRACT PERIOD OF PERFORMANCE END DATE
(MMIDDAYYYY)

37. CONTRACT CLOSE DATE (MM ¥YYY):

=

SECTION VIl - APPROVAL AUTHORITY INFORMATION
(The follawing Sigratuns Docks Jocumant e socoduntable offfear’'s SUFrEhorly for this DoDAAC and Hes (he reaponsiludlity for any Dusiness
PBrOocoRSch aalirg rhis DaDAAC 1o s secountEbls Sfficss)

38. ACCOUNTABLE OFFICER: (Enter rankigrads and full names of ks

DalDAACURICS suthanly )
, | 40. DATE SIGNED (MMODIUYY¥Y) ALP HA SA F E

39. AD SIGNATURE
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